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l. What does 'recognition' of academic achievements mean? 
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As part ofthe recognition process, academic achievements or examination results from a previous de­
gree programme or from another higher education institution may be taken into account for your cur­
rent studies at HOST. The basic principle behind recognition is that acquired skills should not be as­
sessed multiple times, and that achievements made at other higher education institutions should be 
acknowledged in a quality-assured manner. The basis for recognition is a comparison of the acquired 
skills with the leaming outcomes or qualificatio11 objectives of the module in your current degree pro­
gramme at HOST. 
Credit transfer should be distinguished from r·ecognition. Credit transfer involves taking into account 
skills already acquired outside the higher education sector, e.g. as part of vocational training or profes­
sional work experience. 

2. When can benefits be granted? 
Credits may be recognised in accordance with Section 22(1) to (3) of the RPO if there is no significant 
difference between the credits already earned and the corresponding module at HOST. 
The existence of a significant difference is assessed in particular with regard to: 
• Content (e.g. topics covered and skills) 
, Level (e.g. Bachelor's or Master's level) 
, Scope / workload (e.g. ECTS credits) 
The principle of recognition is as follovvs: if no significant difference is identified, credits should be rec­
ognised. Assessment is based primarily on learning outcomes (competenciesj and not exclusively on 
ECTS credits or the number of hours. 

3. Can only part of a module be recognised? 
Yes. lf there is no significant difference between the higher education qualifications you have already 
obtained and specific parts of a module at HOST, these may be partially recognised, see Section 9(6) of 
the RPO. In this case, you will only need to sit an examination for the remaining part of the module. 

Example: BINLBl000 Fundamentals of Business Administration 
The module comprises the following courses: 
, General Business Administration and 
, Accounting. 
lf, for example, you can demonstrate that you already possess the relevant skills in General Busilless 
Administration from a previous course ofstudy, this may be recognised. In accmdancewith Section 9(6) 
of the RPO, the module examination 1,vill then only need to be taken for the remaining sub-area (Ac­
counting). 

4. How do I apply for recognition? 
• Step 1- Prepare yüLff application documents 

Please complete the form forthe application for recognition of study periods and examination 
results and enclose the relevant supporting documents (module descriptions for the work al­
ready completed and a tra11script of records). 



 
, Step 2 - Preliminary academic assessment by the module coordinator 
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Please send the application. together with the supporting documents, to the relevant module 
coordinator m the prog1·amme di1•ector or prngrarnme coordinator. They vvill carry out a prelim­
inary assessment to deterrnine whether there is a significant difference. Depending on the out­
come of this review, the modu le coordinator or programme director will confirm recognition or, 
in the event of non-recognition, provide a reasoned statement. 
Step 3 - Su bmit to the relevant academic office 
Su bmit the signed application to the academic office responsible for you r case. The application 
will be forwarded by the academic office to the faculty's examination board. The examination 
board vvill decide on the recognition. 

5. What deadlines do I need tobe aware of? 
In accordance with Section 22(3) of the RPO, a complete record of your academic achieveme11ts to date 
rnust be submitted within two months of the start of the lecture term for the purpose of assessing 

potential recognition. For degree programmes with restricted admission, the deadline is two weeks 
before the start of the lecture term. Once these deadlines have passed, you are generally not entitled 
to recognition. 

6. Will the marks achieved be carried over? 
Where examination results are recognised, the marks will be transferred or converted accordingly; see 
Section 22(5) of the RPO. An examination result that is classified as having been passed without qualifi­
cation vvill be transferred accordingly. All recognised examination results will appear on the transcript of 
records 1Nith the notation 'AN' 1:recognised). 

7. Are failed attempts from a previous degree programme taken into account? 
No. Previous unsuccessful attempts will not be taken into account for the purposes of recognition for 
study at HOST, in accordance with Section 22(4) of the RPO. 




